
HAWTHORN SCHOOL 
2020 – 2021 

Summer Package 

Dear Hawthorn Parents, 

We hope you are having a good summer. At Hawthorn, we have been busy planning and making all 
necessary arrangements to reopen the school safely, This last year Hawthorn, with the advice of CIS, 
has been reviewing most of its policies and permission forms plus the pandemic has created the need to 
have stricter policies in place. You are receiving a package of policies that need to be read carefully, 
signed and returned to school before the first day of school.  As you will see in each form, some policies 
and permission forms will be in effect while your child(ren)  attend Hawthorn (you can always contact 
the office in case you want to make changes to the permissions), others will need to be signed every 
year.  

Please read everything carefully, and contact the school in case of questions. We ask you to please 
follow all the procedures put in place due to Covid-19. The safety of all our students and staff depend 
on all of us. 

All Parents:  Infection, Prevention and Control Policy  
 Consent to Publish Personal Information (1 per family) 
 Acceptable Use of Technology (1 per student) 
 Virtual Learning Policy (1 per student) 
 Consent for Neighborhood Excursion (1 per family) 
   Display of Student’s Photo, Video and Quote Release Form (1 per family) 
 Emergency Contact and Medical Consent Form (1 per student) 
 Athletics Consent Form (1 per student) 
 Religious Information (1 per student) 

Lower School: 
 After-School Permissions for pick up and Leave the School (1 per family) 
 Authorization Supervision (1 per family) 

Upper School:  Social Media Policy 
 Gr. 12 Consent to Leave unattended (1 per Gr. 12 student) 

Your assistance in returning these forms would be greatly appreciated . 
All forms without exception must be returned to school before September 8, 2020 



HAWTHORN SCHOOL 

2020 – 2021 

COVID-19 Infection Prevention and Control Policy for Hawthorn 

Parents   

Hawthorn has developed the following policy taking into consideration the Ontario Ministry of 

Education, Toronto Public Health, and CIS guidelines, as well as seeking input from some Hawthorn 

parents in the medical field. 

 

We ask you to read this carefully and return the attached acknowledgement form to the Front Office 

before your child(ren) start school in September.  

 

Students will only be allowed to enter the school once this form has been received by the 

Front Office. 

 

We encourage you to discuss this policy with your children, so they are prepared to adjust to this, and 

understand the importance of doing so. 

 

The following policy and procedures will be in effect from August 27, 2020 until further notice.  

 

Hawthorn’s relatively small class sizes allow us to safely reopen the school for full-time in-person 

instruction from Daycare to Grade 12.  

 

If the pandemic were to worsen, Hawthorn is ready to resume classes online.  

 

Any student that needs to stay home due to personal illness or illness of a family member can  follow 

Hawthorn classes remotely. 

 

To bolster the safety of Hawthorn’s “bubble”, we ask all parents to refrain from entering the school 

unless they have made an appointment ahead of time, in which case they will be received in a specific 

room close to the front door. 

 

That said, parents are encouraged to continue participating in school assemblies, events, parent/teacher 

meetings, etc., through phone or video conferencing until further notice.  

 

MORNING DROP-OFF 

 

All students, teachers and staff must submit an online self-screening form everyday in order to be 

allowed to enter the school. No one may enter the school without a completed form. 

 

All screening must be done at home. We trust staff and parents know the responsibility of providing 

accurate information. 

 

Parents (on behalf of their children) and Staff need to daily submit screening results though an online 

Google form. 

https://docs.google.com/forms/d/1egfnOtvpYPj9F8C7Q_JAxZTMR5pLxViYUZxExiZaoB8/edit 

https://docs.google.com/forms/d/1egfnOtvpYPj9F8C7Q_JAxZTMR5pLxViYUZxExiZaoB8/edit
https://docs.google.com/forms/d/1egfnOtvpYPj9F8C7Q_JAxZTMR5pLxViYUZxExiZaoB8/edit
https://docs.google.com/forms/d/1egfnOtvpYPj9F8C7Q_JAxZTMR5pLxViYUZxExiZaoB8/edit


HAWTHORN SCHOOL 

2020 – 2021 

COVID-19 Infection Prevention and Control Policy for Hawthorn 

 

If a student, teacher, staff or a family member has even one symptom stated below, the student, teacher, 

staff should stay at home.  

●  Fever (feeling hot to the touch, a temperature of 37.8 degrees Celsius or higher) 

●  Chills 

●  Cough that's new or worsening (continuous, more than usual) 

●  Barking cough, making a whistling noise when breathing (croup) 

●  Shortness of breath (out of breath, unable to breathe deeply) 

●  Sore throat (not related to seasonal allergies or other known causes or conditions) 

●  Difficulty swallowing 

●  Runny nose (not related to seasonal allergies or other known causes or conditions) 

●  Stuffy or congested nose (not related to seasonal allergies or other known causes or conditions) 

●  Loss of sense of taste or smell 

●  Pink eye (conjunctivitis) 

●  Headache that’s unusual or long-lasting 

●  Digestive issues like nausea/vomiting, diarrhea, stomach pain (not related to other known causes 

or conditions) 

●  Muscle aches that are unusual or long-lasting 

●  Extreme tiredness that is unusual (fatigue, lack of energy) 

●  Falling down often (daycare, kindergarten children) 

●  For young children and infants: sluggishness or lack of appetite 

Student temperature should be below 37.8 (oC) without having taken any paracetamol, 

ibuprofen, or similar medication for at least 6 hours. 

If a student, teacher or staff has any of the symptoms mentioned above, there are two options: 

●  Get tested for COVID-19 two times, with a minimum twenty-four hour window between tests. 

If both tests show negative results, the student/staff can return to school after being 48 hours 

without symptoms. The test results must be shared with the school before the student/staff is 

allowed back to school to ensure the health and safety of the community. 

or 

●  Forego testing, and self-isolate for 14 days. If the student/staff does not develop further 

symptoms during this time, they can return to school after this period. 

If a student/staff/family member has been in close contact with someone who is sick or has confirmed a 

case of COVID-19 in the past 14 days, the student, teacher, staff should stay home for 14 days since the 

contact. 

 



HAWTHORN SCHOOL 

2020 – 2021 

COVID-19 Infection Prevention and Control Policy for Hawthorn 

 

If a student, teacher, staff or family member has returned from travel outside Canada in the past 14 

days, they should stay home for 14 days before coming back to school. 

ALL students, teachers and staff are required to wear a face mask while in school. 

 

Daycare students:  

Parents are asked to park their car in the designated parking spots and accompany their Preschool 

children to the playground entrance. Parents of Toddlers are asked to ring the main door bell, where a 

designated staff member will pick up the child and take them to their classroom.  

 

Parents should maintain physical distancing if another parent is dropping off their child. 

 

Junior and Lower School students 

 

Parents will line up in their cars in the parking lot and wait for the signal of the teacher in charge of the 

side door to move forward.  In the current context, if children need help out of the car, parents will 

need to provide this.  

 

Upon entry, Junior School students will go directly to their classroom. 

 

Lower School students will walk around the atrium to the North stairway where they will change their 

shoes (two students at a time) there will be marks on the floor marking for other students to wait for 

their turn. Once shoes are changed, students will go directly to their classrooms.  

 

Students dropped off between 7:30 and 8:00 should enter the school through the Front Door and will 

stay in the atrium at designated desks, wearing a face mask at all times. At 8:00, they will be allowed to 

go to their classrooms. 

 

Upper School students 

 

All Upper School students must enter through the back side door, change their shoes and proceed 

directly to their classroom. 

 

Late arrivals 

 

US students who arrive late must continue to use the back side door entrance.  A staff member will be 

on duty to check if the self-screening form was submitted prior to entry.  

 

Junior and Lower school parents can accompany their children to the front door. These students can 

then go to the front office to get a late slip and then go to their classroom (provided their screening 

form has been submitted).  



HAWTHORN SCHOOL 

2020 – 2021 

COVID-19 Infection Prevention and Control Policy for Hawthorn 

 

Appointments during day 

 

If a student needs to leave school during the day for an appointment, parents should: 

 

For Lower School please send an email to the teacher and administration with the time and reason the 

student is leaving. Once at school, parents should call the front office and your child will be escorted to 

the side door. 

 

For Upper School students please send a note or email at directorofacademics@hawthornschool.com 

with the reason and time the student will be picked up. Once at school, please ring the bell of the back 

side door, a teacher will escort your child to the door. 

 

ADJACENT BUILDING’S DRIVEWAY OFF LIMITS  

 

The building beside the school (99 Scarsdale road) should not be used to access the school’s parking lot. 

There have been cases of parents using this at high speed and almost crashing into another parent when 

merging into Hawthorn’s parking lot. Please help us avoid any accidents by using Hawthorn’s entry. 

 

COHORTS, MASKS & DISTANCING 

 

Students will be kept in separate cohorts based on their grade, except for grade 1 and 2, grades 8 and 9, 

and grades 10 and 11 which will be blended given their smaller sizes. 

 

Cohorts in the LS will stay in their class for the day, and subject teachers will rotate into classrooms 

while keeping physical distancing.   

 

Cohorts in the US will also be kept separate.  Classes and lockers have been assigned (in different areas) 

based on cohort.  Classes that are shared (e.g. science lab, art room, gym) will be sanitized after each 

use. 

 

All students will wear a mask while at school, and have two additional masks on hand at school each day 

in case their mask becomes soiled. 

 

Within each LS and US classroom there are marks to help students maintain social distancing.  

 

Extra sinks have been installed to allow for more hand-washing throughout the day.  Changes have been 

made to the LS and US schedules to allow for more hand-washing. 

 

Additional hand sanitizers have been installed at all school entrances, the US lunchroom, and the gym. 

All students and staff will be asked to sanitize their hands when entering the school. 

 

 

mailto:directorofacademics@hawthornschool.com
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COVID-19 Infection Prevention and Control Policy for Hawthorn 

 

Lunch will be eaten in classrooms by cohort. Microwaves will not be available. Students can bring warm 

food in a thermos. A boomerang lunch will take effect: leftover food and lunch wrappings will be sent 

home for disposal, to allow classrooms to be relatively smell-free.  

 

All students must have their own clearly-marked water bottle. Students can use the water fountains for 

refills (as this is motion-triggered) but will not be permitted to drink directly from the water fountains.  

 

The Lower School playground has been divided into three areas. Three cohorts will be allowed to be 

out at the same time while staying in their respective area while the 3 other groups eat lunch. 

 

No sharing of supplies will be allowed. We ask parents to ensure their children’s supplies are ready for 

the start of school and that all supplies and uniforms are labelled. 

 

PICK-UP PROCEDURE 

 

We will continue a similar pick-up routine, with the following modifications.  

 

LS parents should pick up their children by no later than 3:45 p.m. Students will remain in their 

classrooms until they are called to the side door. Only 2 students will be allowed at the side doors at 

the same time. 

 

US students to be picked up or go home by 4:00 p.m. US parents should follow the LS procedures (line 

up and tell the supervisor on car duty who they are picking). US students will be called and will exit 

through the back door.  

 

This pick up procedure may take additional time (e.g. students taking turns to change shoes). We 

encourage parents to be patient and understanding.  

 

AFTER SCHOOL PROGRAM 

 

The after school program will be available from 4:00 to 6:00 p.m. for students from JK to Gr. 7. 

 

To keep everyone safe, students will be assigned a desk and continue to wear a face mask.  

 

Parents should park at the side door and call the Front Office, student will be escorted to the side door.  

 

SANITIZING DURING THE DAY 

 

Hawthorn’s cleaning contractor will be providing additional staff to sanitize the school for 3 hours in the 

middle of the day.  The focus will be to clean high-touch areas, washrooms, and sinks. The school will be 

cleaned and sanitized again every night as usual.  
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COVID-19 Infection Prevention and Control Policy for Hawthorn 

 

Each classroom will be provided with a cleaning caddy containing paper towel, non-toxic sanitizing spray 

and clothes for extra cleaning throughout the day as needed by teachers or students.  

 

IF STUDENTS/STAFF ARE SICK IN SCHOOL 

If a staff member feels sick (having any symptoms mentioned above), they will inform their respective 

Director and the front office, and return home. 

If a student feels sick (having any symptoms mentioned above), the following steps apply: 

●  Junior and LS students will go to the Front Office with all their belongings and taken to the sick 

room. 

●  US students will be escorted by their teacher to the sick room with all their belongings.  

●  The front office will contact parents so that the student can be picked up as soon as possible. 

●  Students will stay in the sick room until they are picked up. If the student has any siblings in the 

school the siblings will be asked to go home as well, out of prudence. 

●  Parents will ring the front door, their children will be escorted to the side door exit. 

●  The sick room will be disinfected after each use. 

IF STUDENTS/STAFF/OR FAMILY MEMBERS ARE SICK AT HOME   

If a student/staff/or family member feels sick at home (having any symptoms mentioned above), the 

following steps apply: 

●  They contact the Front Office to inform the school of the situation. 

●  The front office relays the message to school management. 

Then, either they: 

●  Get tested for COVID-19 two times, with a minimum twenty-four hour window between tests. 

If both tests show negative results, they can return to school after being 48 hours without 

symptoms. The test results must be shared with the school before they are allowed back to 

school to ensure the health and safety of the community. 

or 

●  Forego testing, and self-isolate for 14 days. If the student/staff does not develop further 

symptoms during this time, they can return to school after this period. 

 

IF A CONFIRMED CASE OF COVID-19 AMONG STUDENTS/PARENTS/STAFF   

 

Hawthorn will immediately report the following to TPH by contacting the surveillance unit at 416-392-
7411 during work hours (8:30am to 4:30pm, Monday to Friday) or 3-1-1 after hours:  
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● Clusters of suspected cases (e.g. two or more students or staff with COVID-19 symptoms 

within a 48-hour period). 
 

● Cases of COVID-19 among staff or students that are laboratory-confirmed or probable (i.e. 
symptoms occurring among a staff or students who have been exposed to a person with 
confirmed COVID-19).  
 

Toronto Public Health will provide further advice about information that should be shared with other 
staff and parents/guardians in the event there is a case or outbreak of COVID-19 in the setting.   
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20 – 20COVID-1on Prevention and Control Policy for Hawthorn Parent 

I confirm that I have received, read, and fully understood the entirety of Hawthorn School for Girls (the 
“School”) COVID-19 Infection Prevention and Control Policy  (the “Policy”), including the expectations 
of parents and students, and the importance of cooperation by parents and members of the School 
community in ensuring a healthy and safe return to school.  

I acknowledge and understand that the Policy is subject to change based on applicable public health 
guidance, legislation, and directives and that notice of amendments will be shared by the School.  

I acknowledge and agree that it is my responsibility to review these amendments as may be issued from 
time to time.  

I confirm that I will comply with, and will reinforce to my child for their compliance, the expectations of 
the School with respect to the Policy and the 2020-2021 school year.  

_________________________________ 
   Family Name (Please Print) 

_________________________________ 
Name of Parent/Guardian (Please Print)  

_________________________________ 
Signature of Parent or Guardian 



HAWTHORN SCHOOL 

2020 – 2021 

Consent to Publish Personal Information - Overview 

Approved: August 2020 

The School’s Commitment to You 

Safeguarding personal information of parents and students is a fundamental concern of Hawthorn School 

for Girls (henceforth referred to as “Hawthorn” or “The School”). The school is committed to 

maintaining the confidentiality, accuracy and security of your personal information in line with principles 
established by the Personal Information Protection and Electronic Documents Act (PIPEDA) and any 

other applicable legislation. 

This Personal Information Privacy Policy describes the policies and practices of Hawthorn regarding the 

collection, use and disclosure of personal information about students and parents, including the steps 

the school has taken to ensure personal and financial information is handled appropriately and securely. 
Hawthorn may add, modify or remove portions of this Personal Information Privacy Policy when it is 

considered appropriate to do so, and any such changes will be effective upon giving notice of the revised 

policy. You may ask for the most recent update of this Personal Information Privacy Policy at the Front 
Office. This Personal Information Privacy Policy may be supplemented or modified by agreements 

entered into between the School and an individual from time to time. 

Collection of Information 

Hawthorn collects and uses personal information to provide students with the best possible educational 

services enunciated by the Mission statement of the school. Most of the information the school collects 

comes to the school directly from parents and students or is information regarding the student’s school 
activities, performance or behaviour, such as attendance records or grades. For example, when a 

student applies to register in the school, the school will ask you to provide the information that enables 

it to complete the registration process. This also includes information on academic, health, and personal 
matters needed by the school to provide the best possible education and co-curricular programs. The 

School also collects information in connection with the use of its computer and systems. 

Limiting Collection 

Hawthorn will limit the personal information collected to that information necessary for the purposes 
identified by the school. 

Use of Collected Information 

Hawthorn uses personal information as follows: 
● To communicate with parents and students, process applications and ultimately to provide

students with the educational services and co-curricular programs you expect.
● To enable the school to operate its administrative function, including payment of school fees and

maintenance of non-educational school programs including parent and volunteer participation and
fundraising.
● Health, psychological, or legal information to provide certain specialized services in those areas

or as adjunct information in delivering educational services.

If for any reason personal information is required to fulfill another purpose, the school will, where 
appropriate, notify you and ask you for your consent before the school proceeds. 
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Hawthorn may use anonymous information, such as information collected through surveys or statistical 

information regarding students, to constantly improve our school. 

Disclosure of Information 

The School may disclose personal information to others outside of Hawthorn where permitted by law. 
For example, the School may disclose personal information to outside organizations that provide 

services to the School, such as e-learning platforms, educational trip providers, employment profiles, 

consultants, and communication services. In such cases, the School discloses only the personal 
information necessary for the provision of the service. The service provider uses the personal 

information only at the School’s direction and in accordance with the School’s privacy policies and all 

applicable laws. 

The School may also be required by law to disclose personal information in some cases. For example, in 
certain circumstances the School may be obligated by law to disclose personal information to the 

Ontario Ministry of Education. From time to time, it may be compelled to disclose personal information 

in response to a law, regulation, court order, subpoena, valid demand, search warrant, government 
investigation, or other legally valid request or enquiry. 

Except as required or permitted by law, the School will not disclose personal information to others 
outside of the School without the consent of the individual listed below. The School does not rent, sell, 

or trade personal information. 

Restricting Sharing Information 

If you choose to limit the sharing of your personal information, please contact the Front Office and 
submit a written letter specifying which items of personal information you wish to limit, and to whom 

you wish these items to be restricted. Please remember that certain agencies, by law, have access to 

certain types of personal information. 

Safeguarding Personal Information 

Hawthorn will protect personal information by security safeguards that are appropriate to the sensitivity 

level of the information. 

The School’s Employees 

In the course of daily operations, access to personal information is restricted to authorized employees 
who have a legitimate reason for accessing it. For example, teachers will have access to personal 

information about students but not your account with the school. 

Employees are appropriately educated about the importance of privacy and they are required to follow 

the school’s policies and procedures regarding handling of personal information. 
Student Files 

Student files are stored in secured filing cabinets. Access is restricted to only those employees (teachers, 

teacher-aides, counselors, secretaries, etc.) who, by nature of their work, are required to see them. 
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Electronic Security 

The school manages electronic files appropriately with passwords and security measures that limit 

access by unauthorized personnel. The school’s security practices are reviewed periodically to ensure 
that the privacy of personal information is not compromised. 

Access to Personal Information 

Individuals may access and verify any personal information with appropriate notice so that the office is 

able to supply the information required. Most of this information is available in the registration forms 
and other forms that you filled out. 

Parent Access to Student Personal Information 

A parent may access and verify school records of the student, with appropriate notice during normal 
school hours. In situations of family breakdown, the school will grant access to records of students in 

accordance with the law. 

Changes to Personal Information 

The School makes efforts to ensure that all personal information held in relation to an individual is as 

up-to-date and accurate as possible. All community members should notify the School of any significant 

changes to important information, such as contact details. Current families will be asked to verify their 

demographic information on an annual basis. 

The Hawthorn School Parent Directory 

Keeping PIPEDA in mind, the school requires signed confirmation from you to publish personal 

information in the Hawthorn School Parent Directory. This directory has been used over the years to 
facilitate communication between families of the Hawthorn School community and is distributed to 

parents of Hawthorn students and Hawthorn faculty and staff. 

The information published within the directory is as follows: 

● Family Surname(s)
● Parent(s)’ First Name(s)
● Home Address
● Home Telephone Number
● Student Name
● Student Grade
● Student Birth Date (excluding year of birth)
● Email address

Parents may decide whether to include their personal information in the Parent Directory. Changes can 

be made by informing the school in writing of their wishes. 

If you have questions regarding your personal information or its use, please contact Mrs. Jurado by email 

at administration@hawthornschool.com or by telephone at 416-444-3054 

mailto:administration@hawthornschool.com
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Safeguarding personal information of parents and students is a fundamental concern of Hawthorn School 
for Girls. The school is committed to maintaining the confidentiality, accuracy and security of your 
personal information in line with principles established by the Personal Information Protection and 
Electronic Documents Act (PIPEDA) and any other applicable legislation. 

The Personal Information Privacy Policy outlines the policies and practices of Hawthorn regarding the 
collection, use and disclosure of personal information about students and parents, including the steps 
the school has taken to ensure personal and financial information is handled appropriately and securely. 
By signing below, I acknowledge that I have reviewed the policy and agree to the following:  

1. I consent to having Hawthorn School collect personal information that may include student
identification information, birth certificate, legal guardianship, court orders if applicable, parents’
work numbers and e-mail address, behavioural, academic and health information, most recent
report card, emergency contact name and number, doctor’s name and number, health insurance
number and any similar information needed for registration.

I further consent to the use and disclosure of information contained in this form and otherwise 
collected by or on behalf of Hawthorn School (1) for the purpose of establishing, maintaining, 
and terminating the student’s or parent’s relationship with Hawthorn School, (2) for additional 
purposes identified when or before personal information is collected, and (3) as otherwise 
provided in Hawthorn School’s Personal Information Privacy Policy, a copy of which is available 
on request. I also consent to the collection, use and disclosure of such personal information by  
and to agents, contractors and service providers of Hawthorn School. 

Signature: ________________________ Date: _____________________ 

Family Name (Please Print): _______________________________ 

2. I understand that the Parent Directory is available to all Hawthorn families and staff to
encourage communication between families. I also understand the Parent Directory is updated
each year and will be made available to us as a Hawthorn family. I understand the Parent
Directory is not to be duplicated and/or provided to any other parties outside of those listed as
a current Hawthorn family or staff member. If you DO NOT want your phone number and
address included, please indicate:  ____ No

Signature: _________________________ Date: _____________________ 
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The use of electronic devices is now a part of daily life for most students. These devices can help 

student learning and engage students in the classroom. Our school uses electronic devices such as 

computers, interactive whiteboards, tablets and other mobile devices when needed to enhance academic 
achievement and help motivate students. Through the use of the school's network, access to learning 

resources and applications (apps) help all students meet learning objectives. In addition to school 

devices, personal electronic devices (“PEDs”) provide an effective communication tool between 
parents/guardians and students.  

To help protect all students, proper use guidelines and practices for these devices must be established, 

followed and monitored. 

All parents/guardians must sign an Acceptable Use of Technology Agreement prior to students being 

permitted to use/access technology and online resources at school. The purpose of the agreement is to: 

❏ Ensure students and parents/guardians are aware of the conditions under which students are
permitted to use technology;

❏ Outline expectations and responsibilities of students and appropriate and inappropriate use of

technology.

We ask parents and guardians to monitor use and to discuss these regulations and the proper use of 

technology with their children and we thank you for your support. 

 DEFINITIONS 

A Safe and Caring School 

All students are expected to abide by the school’s Code of Conduct when using technology, accessing 

the Internet and interacting online. 

Online / “Cloud Services” 

Some online tools and apps are referred to as “cloud services”. This means that students will store 

saved work online. Using cloud services, or online resources, will allow students to work on projects 
outside of school time. Hawthorn School uses the Google suite for Education. Students regularly use the 

Google platform to gain access to online resources and applications, for which they will be provided 

with a school Gmail account. 

Computer Access 

Students are provided with a username and password to access the school’s computers and network as 

required. Access to the school's technology is a privilege, as such it’s improper use may result in 
withdrawal of access privileges or other penalties.  

Cyberbullying 

Cyber bullying is all forms of harassment over the Internet or other forms of electronic 
communications, including cell phones.  
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E-mail (Gmail) 

When appropriate, students or families (for younger students) will be provided with a school Gmail 

account which is to be used only for school purposes, including but not limited to: creating and 

accessing documents, presentations, google hangouts, google meets, and google classroom. 

Google Suite for Education 

When appropriate and for the purposes of continuity of education, the google classroom, google 

hangout and other tools that make up the Google Suite for Education will be used. As described 

previously, students or families (for younger students) will be provided with a school gmail account in 

order to access these tools. Students are responsible for checking and completing the work posted by 

their teachers in the Google Classroom. 

Internet Access and Filtering 

Hawthorn School provides Internet access for teaching and learning. The Internet contains a wealth of 

educational material for the classroom but can also contain material that is not appropriate. Hawthorn 

School filters web sites believed to be inappropriate for students. The School cannot and does not 

guarantee that inappropriate material can be completely filtered. 

Laptops 

Laptop computers, also known as notebooks, are portable computers that you can take with you and use in 

different environments. They include a screen, keyboard, and a trackpad or trackball, which serves as the mouse. 

Chromebooks and Macbooks are also considered under this category. Tablets may be used as laptops if they 

have an external keyboard. 

Personal Electronic Devices 

The use of personal electronic devices (PEDs) is now part of daily life for most students. PEDs are 

portable electronic handheld equipment and devices which can be used for the purpose of 

communication, entertainment, data management, word processing, wireless Internet access, image 

capture/recording, sound recording and information transmitting and/or receiving. PEDs include, but are 

not limited to, existing and emerging mobile communication systems and smart technologies (cell 

phones, smartphones, i-phones, etc.), handheld entertainment systems (video games, iPods®, etc.), 

digital or film cameras, digital or analogue audio recorders or video recorders (tape recorders, 

camcorders, etc.), and any other convergent communication technologies that do any number of the 

previously mentioned functions. 

Social Media 

Hawthorn School recognizes that social media (e.g., Facebook, Instagram, Twitter, MySpace, etc.) is a 

tool that can enhance communication between home and school and with the public. Use of social 

media is governed by the “Social Media Access Agreement”. 
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GUIDELINES FOR TECHNOLOGY USE 

Hawthorn School understands that the promotion of academic excellence and preservation of 

academic integrity may be compromised by the unregulated use of PEDs during the 

instructional day, at assessment and evaluation times. All technology used at the school is to be for 

educational activities and learning, and for other purposes as permitted by the school administration. 

Use of Personal Electronic Devices and Laptops 

According to the policies outlined in the “Student Handbook”, students are only able to use their own 

personal electronic devices at school, in accordance with consistent, school-wide guidelines as 

determined by the school administration and staff. The School assumes no responsibility for the theft, 

loss, recovery, repair or replacement of any PED brought onto school property, whether the item is 

lost, stolen or taken by school administration. Students must follow all school policies when 

using technology and treat others with respect at all times. This Acceptable Use of Technology 

Agreement applies, whether a student is using a school-owned or personal device. 

The use of personal devices and laptops during class time should be for educational purposes only, in 

accordance with consistent, school-wide guidelines and practices as determined by the school 

administration and staff. The current policy is that no personal devices or laptops are permitted except 

by special permission. Please note that school field trips are considered class time. Special permission is 

granted by the Head of School or designate under the following limited conditions: 

● To an individual or group for a specific designated reason.
● With specific instruction to the school community pertaining to a limited acceptable use of PEDs

or laptops in extraordinary circumstances,

The following is not permitted: 
● Attempting to gain access to someone else’s information or account without permission;
● Sharing or posting personally identifiable information (such as phone number and address)

online;
● Meeting in person with anyone met online without parent awareness and permission;
● Breaking copyright or license use agreements; copying ideas, work or writings done by another

person or source; and
● Engaging in an activity which may be considered to be bullying or intimidation of others:
● Engaging inactivity which is disruptive to the school environment.
● Possessing, viewing, sending or sharing pictures, video or audio information having containing

sexual, vulgar or obscene, violent or threatening content on school grounds, school events or school

buses shall be prohibited and may result in appropriate disciplinary action and/or confiscation of the
PED. NOTE: A message is considered obscene or vulgar if it is perceived as such by the recipient.
● Transmitting school materials for unethical purposes, such as cheating.
● The willful or deliberate jeopardization of the integrity of the school equipment, network,

programs or other stored information.
● The use of school technology for personal or corporate profit.
● Any activity which may be in violation of the School Code of Conduct or other School rules.
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In accordance with Hawthorn’s Social Media Access Agreement and Bullying Prevention and 

Intervention Policy, the School’s computer network, wireless Internet, and Google Classroom Suite, 
whether accessed at school or away from school, during or after school hours, may not be used for the 

purpose of cyber bullying. All forms of cyber bullying are unacceptable and viewed as a violation of this 

policy and the school’s acceptable computer use policy and procedures. Users are responsible for the 
appropriateness of the material they transmit. Hate mail, harassment, discriminatory remarks, or other 

anti-social behaviors are expressly prohibited. Cyber bullying includes, but is not limited to the following 

misuses of technology: harassing, teasing, intimidating, threatening, or terrorizing another person by 
sending or posting inappropriate and hurtful e-mail messages, instant messages, text messages, digital 

pictures or images, or web site postings, including blogs. It is also recognized that the author (poster or 

sender) of the inappropriate material is often disguised (logged on) as someone else.  

EXPECTATIONS 

Student users are expected to: 

● Behave as they would in any other environment where they represent their school. Students are

to conduct themselves in a responsible, ethical and respectful manner in accordance with the Hawthorn

“Student Code of Conduct”
● Ensure that any personal devices brought to school are left in their locker and proper action is

taken such as turning off ringers, so that a personal mobile device is not disruptive in any way.
● Keep usernames and passwords private and respect the privacy of others;
● Use all technology responsibly and not abuse or deliberately damage equipment or networks;
● Be responsible for their own mobile devices. The school is not responsible if a personal device

such as a cell phone or iPad is lost, stolen or damaged;
● Immediately report any safety or security problems, or any inappropriate or uncomfortable

situations involving technology; and,
● Respect information/media obtained on the Internet by including references/citing the correct

source.

STUDENT E-MAIL & GOOGLE CLASSROOM GUIDELINES 

In using both the school e-mails and the google classroom platforms students should recall that the 
policies of the Acceptable Use of Technology Agreement as it pertains to technology use, the Social 

Media Agreement, and the Student Code of Conduct are all still in effect. The use of these tools is to 

increase communication and collaboration regarding school and course related topics. To that end the 
following should be kept in mind. 

Uses for student e-mail 

Students are required to regularly check and respond to e-mails they receive that pertain to the school 

or to classes they are taking, examples of the use of e-mail include: 

● Teachers sending e-mails to their students to communicate reminders, course content, pose

questions related to class work, and such.

Cyberbullying 
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● Students sending e-mails to their teachers with questions or comments regarding class.
● Students sending e-mail to other students to collaborate on group projects and assist with

school classes.

Students are encouraged to e-mail staff concerning school related content and questions. However, 

there is no requirement or expectation for staff to answer student e-mail outside of the regular school 

day and week (8:00 am - 4:00 pm, Monday to Friday). It is important to note that an unanswered e-mail 
to a teacher does not excuse a student from turning in an assignment. 

Student permissions: 

Our Gmail system controls to whom e-mail messages can be sent to and whom they can be received 

from. Students only have permission to send or receive e-mails from other individuals within the domain 
(those that have a @hawthornschool.com address). In addition they are unable within their google drive 

file to share outside the domain. 

General e-mail guidelines for students: 

As noted above, the student Acceptable Use of Technology and Social Media Agreement Policies cover 
e-mail as well as other technologies. Below is a general summary of guidelines related to e-mail and

postings in google classroom discussions:
● School e-mail is to be used only for school related communication.
● Do not send harassing messages or content.
● Do not send offensive messages or content.
● Do not send spam messages or content.
● Do not send e-mail containing a virus or other malicious content.
● Do not send or read e-mail at inappropriate times, such as during class instruction unless

requested to do so by your teacher.
● Do not send e-mail to share test answers or promote cheating in any way.
● Do not use the account of another person.

Monitoring and Access 

Staff may access school-provided student computer accounts and communications for assessment 

purposes, to maintain system integrity, and to ensure students are using the system responsibly and 

safely. 

Expectation of Privacy from the Student Acceptable Use Policy: 
● E-mail messages are not secure or private. Confidential information should not be sent via e- 

mail.
● School e-mails are owned and controlled by Hawthorn School for Girls. The administration can

with reasonable cause access student accounts for the purpose of verifying and ensuring the proper

usage of the platforms.
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Use of technology resources including networks, computers or mobile devices and the Internet is a 

privilege that can be restricted or denied at any time for misuse or abusive conduct.  Violations of the 

Acceptable Used of Technology and Social Media Agreement, including all guidelines referred to above, 
may result in restrictions, suspension or revocation of electronic use privileges by the Director of 

Academics or designee. Users violating any of these privileges and responsibilities may face additional 

disciplinary action as appropriate. Appeals may be made according to the School Code of Conduct. 

These are the laws and policies that help to protect our students online: 

1. Personal Information Protection and Electronic Documents Act (PIPEDA)

2. Children’s Online Privacy Protection Act (COPPA) [Note: this is a US law although the OPC
has recommended that these guidelines be followed but they are not enforceable under Canadian Law.

However, Google is an American company therefore the way that they collect and use information is

subject to the law]
a. COPPA applies to commercial companies and limits their ability to collect personal information

from children under 13. By default, Google advertising is turned off for Apps for Education users. No

personal student information is collected for commercial purposes. This permission form allows the
school to act as an agent for parents in the collection of information within the school context. The

school’s use of student information is solely for education purposes. COPPA

http://www.ftc.gov/privacy/coppafaqs.shtm

3. The Education Act

a. The Education Act contains a number of sections relevant to access and privacy, including rules
about access to and the collection, use and disclosure of information contained in the Ontario Student

Record (OSR).

Consequences 

http://www.ftc.gov/privacy/coppafaqs.shtm
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PARENT/GUARDIAN 

I have reviewed the policies outlined in the Agreement and understand that my child will be responsible 

for following the guidelines when using electronic devices during school and class time. I have read and 

discussed the guidelines with her and she understands the expectations and consequences for not using 
technology in an acceptable manner. I understand that if I want to remove my consent for all or certain 

activities at any time I will need to contact the school administration. 

 
PARENT NAME: _______________________________________________ 

PARENT SIGNATURE: ___________________________________________ 

DATE: __________________ 

 

STUDENT (Gr. 5 and up) 

I understand and will follow the guidelines for use of electronic devices during school and class time. I 
understand that I could lose my technology privileges by breaking the Acceptable Use of Technology 

Agreement and, based on my school’s Code of Conduct, disciplinary action may be taken. 

STUDENT NAME: ______________________________   GRADE __________ 

STUDENT SIGNATURE: ___________________________________________ 

DATE: __________________  
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Participation in the Virtual Learning Program of Hawthorn School (the “School”) comes with certain 
responsibilities and obligations for students.  Access to the Virtual Learning Program is a privilege, not a 
right, and requires all students to behave responsibly while online. 

The Student and Parent Responsible Use Guidelines represent expectations of the School for students 
participating in the Virtual Learning Program.  

It is important to recognize that the online classroom is, in fact, a classroom, and certain behaviours are 
expected when communicating with both your peers and your teachers. These guidelines for online 
behaviour and interaction apply to all students, along with regular school expectations.  Remember 
there’s a human on the other side of your digital interaction, whether that interaction takes place on 
Google Classroom, email, or Meet. Apply your normal standards of behaviour to how you behave 
online. 

Hybrid Learning Model 

The following guidelines apply to a hybrid learning environment where some students are physically 
present in class but there may be some that cannot attend in person. 

● For students that need to remain at home either for purposes of self-isolating but are not sick, 
or for other reasons, there is an expectation that they will remain active participants in the 
classroom through video conferencing. They are expected to attend each entire class. In the 
case of hybrid learning, the school schedule will not be modified; however, the school will work 
with students who are not physically present to maximize their engagement. 

● Teachers will provide the link for students to engage through Google Meet or other agreed 
means so that students will be able to participate in the synchronous learning with their peers.  

● Students who cannot be present in class are also expected to ensure that any assignments that 
are due during their absence are submitted in a manner agreed upon with the teacher.  

● School Gmail and Google Classroom will be the platform for all online learning.   
● Teachers will maintain regular school hours, they can be reached through email, or during Office 

Time through Google Meet.  Please be aware teachers will not respond after hours. 

Full Virtual Learning 

In the event that it becomes necessary to return to a fully online learning environment the following will 
apply: 

● The class schedule will be reviewed and changed as necessary to accommodate the changed 
reality. 

● Students will be expected to attend classes and to engage in the online classroom per their 
teachers’ instructions.  

● Students are expected to meet deadlines and to contact their teacher(s) if they require 
additional time to complete assignments. Extensions will be granted at the teachers discretion  

General Guidelines for Virtual Learning 

Be a Responsible Member of our Virtual Learning Community 

Students will: 
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● arrive on time and be prepared for all scheduled meetings and classes; 
● respect the dress code for the Virtual Learning Program; 
● Ensure that they have an appropriate environment for at home learning  
● Communicate with my teacher with the same degree of respect that is required in a traditional 

school setting. This includes email, video conferences and discussion areas; 
● be active and engaged in the Virtual Learning Program; 
● follow teachers’ guidelines for the use of video conferencing; 
● consider whether any posting may reflect poorly on me, my friends or the School; 
● Not post, publish or display any defamatory, abusive, obscene, threatening, intimidating, racially 

offensive, homophobic, sexist material or otherwise discriminatory. 

Interact with other Students and Staff Appropriately 

Students will: 

● not record or take a picture of anyone on video conferencing without written consent of that 
person or persons; 

● alert school staff if I see other students being threatened, intimidated or bullied online; 
● Be transparent and authentic. I will not create a false identity or impersonate any person or 

organization for any reason, or encourage others to do so; 
● avoid impulsive, inappropriate or heated comments; 
● respect the privacy and confidentiality of personal information regarding other members of the 

School community; 
● follow the School’s Code of Conduct, Acceptable Use of Technology, Bullying Prevent ion Policy, 

and Social Media Access Agreement.  

Teachers will: 

● Ensure that students understand instructions on how the class will operate in terms of 
submission of assignments;  

● Ensure that material provided in class is available to students who are not present;  
● Be aware  of content ownership, student information and privacy settings; 
● Be aware that chat features are not private and should not be used for side conversations;  
● Keep notes as they normally would. 

Parents 

● Ensure that their children have access to an appropriate environment for at home learning 
● Ensure that their children have access to appropriate technology in order to access synchronous 

learning activities. 
● Monitor their children’s activity online in an age appropriate manner and ensure that are actively 

participating in class and completing assignments 
● Monitor their children’s mental health and maintain communication with teachers or directors 

as appropriate to ensure that their children are supported.  

Use of Video Conferencing 

When used effectively, video conferencing can be a valuable tool in aiding instructions as it can enhance 
students’ learning and keep then engaged while supporting their mental health, particularly when they 
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are isolated from classmates, friends and extended family.  It can provide different learning opportunities 
for students including those with special needs.  

As part of the Virtual Learning Program, the School may require the use of video conferencing services. 
The Video conferencing is to be used for internal and educational uses only. 

Students will comply with the terms and conditions of the Video Service, including following any account 
opening procedures, only using the Video Service for the purposes permitted in its terms and 
conditions, and uninstalling any Video Service software when directed.  

Related Policies 

Regardless of conventional, hybrid or fully online learning the School policies will continue to apply, 
including but not limited to: 

● Code of Conduct; 

● Progressive Discipline Policy; 

● Bullying Prevention and Intervention Policy; 

● Acceptable Use of Technology Policy; 

● Social Media Policy; and  

Failure to comply with the terms of the School Policies will result in possible action under the School’s 
Progressive Discipline Policy. In this regard, persistent or serious contravention of one or more of the 
School Policies will result in appropriate consequences. 
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PARENT/GUARDIAN 

I have reviewed the policies outlined in the Agreement and understand that my child will be responsible 
for following the guidelines for virtual learning. I have read and discussed the guidelines with her and she 
understands the expectations and consequences for not following the Virtual Learning Guidelines. I 
understand that if I want to remove my consent for all or certain activities at any time I will need to 
contact the school administration. 
 
 
PARENT NAME: _______________________________________________ 

PARENT SIGNATURE: ___________________________________________ 

DATE: __________________ 

 

STUDENT (Gr. 5 and up) 

I understand and will follow the guidelines for Virtual Learning.  I understand that I could lose my 
technology privileges by breaking the Acceptable Use of Technology Agreement and, based on my 
school’s Code of Conduct, disciplinary action may be taken. 
 
 
STUDENT NAME: ______________________________   GRADE __________ 

STUDENT SIGNATURE: ___________________________________________ 

DATE: __________________  
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Destination: 

Purpose of Trip: 

Date(s): 

Class(es): 

Departure time: 

Teacher(s) in Charge: 
No. of Teachers on Trip: 

Parent Volunteers on 

Trip: Dress Requirements: 

Neighborhood Field Trips 

Various 

Throughout 2020-2021 School Year 

All Classes 

To Be Determined 

Classroom 

Teachers 

At least one, more based on ratios  

No - Outdoor/Weather Appropriate 

 
 
We, the  undersigned  parents/guardians of _____________________ in Grade ______ give 
permission for him/her to attend and participate fully in the above field trip, including all 
recreational and educational activities during the period of the field trip . 
 
The risk of injury exists in every field trip activity. However, due to the very nature of some 
activities, the risk of injury may increase. The safety and well-being of students is a prime concern 
and attempts are made to manage as effectively as possible the foreseeable risks inherent in field 
trip activities. Injuries may occur to students through no fault of Hawthorn School, Hawthorn 
School staff, a transport carrier, or a facility at which such activities take place. Participants must 
voluntarily assume these risks. 
 
Hawthorn School does not provide any accidental death, disability, dismemberment or medical 
expense insurance on behalf of student s or parent volunteers participating in field trips. 
 
We agree to release and indemnify Hawthorn School, its directors, officers, agents, employees and 
volunteers from any and all claims for damages or other amounts arising directly or indirectly from 
any accident, illness, injury or any other reason as a result of the student's participation in the field 
trip activities where reasonable care and supervision of students was undertaken by school staff. 
 
We agree and understand that in the event of an accident or illness occurring to our child, 

Hawthorn School will make every reasonable attempt to contact the undersigned. If, however, we 
cannot be reached,  we  hereby  give  Hawthorn School, its directors, officers, agents, and/or 
employees authority to act on our behalf in case of an emergency  and  to take appropriate  st eps  
to  have a  doctor or other medical personnel attend upon our child. 
 
 
Student Name:  
 
 
Parent/Guardian Name/Signature   Date: 
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NAME OF STUDENT: ________________________________________ (“I”/”me” or “my”) 

while studying at Hawthorn School for Girls (the “School”), my child(ren ) may be a part of, or 
participate in media or works developed, conceived, produced, performed, recorded by the School or 
by others in connection with the School’s activities. To use, broadcast, share and showcase the School’s 
activities including activities involving my child(ren), the School requires my consent. In exchange for my 
child(ren) studying at and attending the School, I grant the School, its affiliates and representatives, the 
right to take and make photographs, sound recordings, and/or video recordings of my child(ren), my 
child(ren) voice, likeness, and property including any works created by my child(ren) (this is the 
“Content”) for use in connection with the activities of the School including for teaching, and for 
externally promoting, publicizing, reporting, fundraising, to encourage enrollment or donations, for 
explaining the School or its activities or for other similar purposes (these are the “Activities”).  

As between the School and me, the School owns all copyright in the Content. I confirm that the School 
can do anything with the Content for the Activities, including use, reproduce, exhibit, display, distribute, 
edit, modify, translate and publish the Content, without any geographic restriction, in any format 
without further compensation or notification to me or my child(ren). This includes, without limitation, 
the right to publish the Content in the School newspaper, on School websites and School social media 
accounts, alumni publications, and PR/promotional materials such as marketing and admissions 
publications, advertisements, fundraising materials, and any other School-related publications, and 
through other media or accounts approved by the School.  

The School is not responsible for any unauthorized reproductions of the Content made by third parties 
(including by other students, family members of students, or by anyone else). I acknowledge that the 
Content may appear on the Internet or in publications outside of the School’s control. I waive any right I 
may have to inspect or approve the Content or any modifications made to the Content by the School. I 
release the School from all claims, demands and causes of action relating to the Content. Additionally, I 

agree that use of a photograph or photographs, video or videos, and/or a quotation or quotations does 
not constitute in any manner a waiver of Hawthorn School policies, program, or rules, nor does 
continued use constitute an agreement to continue the child’s enrollment in the school. 

The Hawthorn School policy on the use of children’s names in print, on the website, and in electronic 
communications is as follows. In print materials, first name and grade will be used to attribute quotations 
and in photo captions. On the Website, and in electronic uses, only the first name and projected  
graduation year (e.g., Rita, Class of 2022) will be used with quotations; children will not be identified by 
name in photo captions.  

Note: 

Should a parent or student wish to change their consent at any time, written notice should be provided 
to the Administration.  

Questions: 
 
If you have questions regarding this release or to see a copy of the policy, please contact Mrs. Jurado by 
email at administration@hawthornschool.com or by telephone at 416-444-3054. 
 

mailto:administration@hawthornschool.com
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If I am under 18 years of age, my parent/legal guardian hereby confirms that they are my parent or 
guardian, that they have read and understand the contents of this consent form, and that, on my behalf, 
my parent/legal guardian agrees to all of the terms of this consent form.  
 
 

☐ I AGREE     ☐ I DO NOT AGREE (please check only 1 box) 
 
 
Signed and agreed upon: 
 
Name (Please Print): ________________________________________________________  
(Name of parent/guardian if Student is under the age of 18; Name of Student if 18 years or older) 
 
 
Signature: _________________________________________________________________ 
(Signature of parent/guardian if Student under the age of 18; Signature of student 18 years or older)  
 
 
Date Signed: ___/___/_______ (day/month/year) 
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Student’s Name                                           Home Phone                            Date of Birth 

 
 
Address                                                       City                              Postal Code 

 
 
Mother’s Name                                            Cell Phone                    Email 

 
 
Address * If different from student                 City                              Postal Code 
 
 
Father’s Name                                              Cell Phone                     Email 
 
 
Address * If different from student                 City                               Postal Code 

 
 

List two other relatives or neighbors who will assume responsibility for your child 

in the event you cannot be contacted. 

 
 

  Contact Name                                            Cell Phone                    Home Phone 
 
 
 
Contact  Name                                           Cell Phone                    Home Phone 
 

MEDIC ALERT:   

Please provide information critical to a first responder (e.g. Diabetic, severe allergies, etc.) 

If necessary, your child will be provided basic first aid. Dispensation of any  necessary 
medications requires explicit parental permissions. Hawthorn School's Authorization for 
Dispensing Medicine Form can be obtained from the Front Office if required. Please note that 
no medications including but not limited to pain medication will be dispensed without proper 
permission. 

 

Do you carry medical/hospital insurance?     Hospital of Choice __________________ 
 
 

Name of Insurance Company   Policy #         Group # 
 
 
Child’s Doctor     Address    Telephone 

 
 
Child’s Dentist      Address    Telephone 
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Student’s Name  OHIP Number 

Child's Height:    Child's Weight: 

ALLERGIES (Food or medications): 

Medications (Daily or as needed*): 

*You must notify the school of any changes in medications or dosages throughout the school year.

Will your child take daily medications at school? If YES please contact the school 

regarding Medication Administration. 

Health Concerns (Dietary or Medical): 

Authorization and Consent to Medical Treatment 

Understanding that my child may need emergency treatment during school hours or at school activities 
while he/she attends Hawthorn School for Girls, I hereby authorize the School to administer such first 
aid or other minor medical treatment as shall be deemed best under the circumstances, and I consent 
for my child to receive such treatment. I understand that the School will attempt to notify me in the 
event of an emergency requiring immediate medical care for my child and if the School is unable to 
notify me, it will have my child treated by a duly qualified physician at the nearest hospital or emergency 
center. Any medical information provided to the School may be shared with emergency medical 
personnel. This authorization applies to all school-sponsored programs. 

I acknowledge that it is my responsibility to keep my child’s records current to reflect any significant 
changes, in writing, as they occur, e.g. Telephone numbers, work location, emergency contacts, child’s 
physician and health status, and immunization records. I agree to notify the school if my child is exposed 
to any communicable disease. 

I understand that before medication is dispensed to my child, I will provide written authorization, which 
includes specific information required to accurately administer the medication. 

Medicine MUST be in the original container with my child’s name and dosing instructions on it and 
brought to the school administrator by the parent or legal guardian. 

Parent signature Date
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Student Accident Insurance Notice: Hawthorn School does not provide any accidental death, disability, 
dismemberment/medical/dental expenses insurance on behalf of the students participating in any athletic 
activity.  For coverage of injuries, you are encouraged to consider the Student Accident Insurance Plan. 

Transportation: The school arranges transportation to and from athletic activities.  The most common 
vehicle used is a licensed school bus.  Parents will always be notified of the type of transportation that 
has been arranged.   

Local Excursion Form: In the case of local excursions, students will be supervised when walking/jogging 
to and from an athletic activity.  Parents who have signed the Local Excursion form have granted the 
school permission to allow their child to participate in local off-site activities within the school’s 
neighborhood. 

Elements of Risk Notice: Participation in an event, including transportation to and from the event can 
present risks and dangers to the life and health of a Minor.  The risk of injury exists in every athletic 
activity.  Falls, collisions and other incidents may occur and cause injury.  Due to the very nature of 
some activities, injuries may range from minor sprains and strains to more serious injuries affectin g the 
head, neck or back.  Some injuries can lead to paralysis or prove to be life threatening.  These injuries 
result from the nature of the activity and can occur without fault on either the part of the student, or 
the school or its employees or agents or the facility where the activity is taking place.  Activities that are 
identified as having the potential for more serious consequences are: archery, alpine skiing, 
snowboarding, broomball, cheerleading (acrobatic), diving, fencing, field hockey, football, gymnastics, ice 
hockey, lacrosse, mountain biking, rugby, swimming, track and field – field events: javelin, shot-put, 
discus, high jump, pole vault, triathlon, water polo, weightlifting and wrestling.  By choosing to 
participate in these activities, you are assuming the risk of an injury occurring.  The chances of an injury 
can be reduced by carefully following instructions at all times while engaged in the activity.  Hawthorn 
School attempts to manage as effectively as possible the risk involved for students while participating in 
school athletics.  

Phys. Ed. Enhancement Activities (on-site and off-site activities):  Throughout the school year students 
are exposed to a variety of athletic activities that may require external specialists to come in to teach a 
sport (e.g. gymnastics or dance) or they may be sent off-site to take part in activities, such as swimming 
or skating.  Additional parental consent is required to allow students to take part in off-site athletic 
activities.  

Clubs/House League (Grade 1+):  House Leagues is a school-sponsored, physical/recreation activity, 
which is outside the student’s instructional time. There is no competition against another outside team. 
Intramurals encourage school-wide involvement with emphasis on participation as opposed to 
competition. 

Interschool Athletic Try-Outs/Teams (Grade 4+):  Throughout the school year, students have the 
opportunity to attend “athletic try-outs” to participate in a school athletic team.  Once the student is 
officially a member of the team, consent is required from parents/guardians to allow students to 
participate on that team.  Interschool athletics is a school-sponsored, competitive sports program which 
occurs outside the student’s instruction time, involves a selected school team/group and involves 
competition games against other outside teams/groups. 
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 I/We have read and understand the notices of accident insurance, transportation and elements 
of risk. 
 
 I/We hereby acknowledge and accept the risk inherent in participating in any athletic activity, be 
it within gym class, participating in enhancement activities, taking part in clubs/intramural sports and 
“trying out” and being selected to participate in a school sports team. 
 
 
I give my child __________________________________________ permission to participate in the  
above events during the 2020-2021 school year.   
 
 
I/We agree that Hawthorn School or its employees, servants or agents shall not be liable for any injury 
to my child or loss or damage to personal property arising from, or in any way resulting from, 
participation in the above activities 
 
 
_________________________             __________________________ 
Signature of Parent/Guardian       Date 
 
 
______________________________                       __________________________ 
Signature of Student (Grade 4 and above)     Date 
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Religious Information Form 

Please complete with the information that corresponds to each of your children at Hawthorn.  Use the 
number assigned to each child to complete the permission section below. 

Family Name: 

Student’s Name Grade 
Has she been 

baptized? 

Has she 
made her 

first 
Confession? 

Has she 
made her 
first Holy 

Communion? 

Has she been 
confirmed? 

1 
2 

3 

4 

I give permission for the following children to participate in the events checked off below: 
(Please note that due to COVID-19, events listed below may not be available this school year or will be 
broadcasted to limit number of people in the Chapel) 

MASSES 1 2 3 4 

Weekly Mass with the class    

Second Mass Weekly    

Opening of Year All-School Mass    

Feast of the Immaculate Conception Mass    

Ash Wednesday Mass    

End of Year All-School Thanksgiving Mass    

Other All-School Masses    

DEVOTIONAL EVENTS 
Visits to the Blessed Sacrament    

First Friday Adoration and Benediction    

St. Josemaria Activity Day    

May Procession    

SCAPULAR ENROLLMENT (please check the 
applicable boxes) 

Catholic-not previously enrolled; please enroll    

Catholic-previously enrolled in the scapular    

Non-Catholic-please supply scapular    

Catholic or Non-Catholic-do not wish to receive scapular    

If Catholic, please provide the following details: 

Parish: Pastor’s Name: 

Address: Parish Phone: 

If not Catholic, please indicate any other relevant information you might wish to provide (name of faith community, 
dietary restrictions, periods of fasting, dates of importance, etc.) 
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Document Updated: August 2020 

The following information pertains to the after school permissions for students in JK to Grade 11. 
Please review each section and complete all necessary information. 
 
After School Pick Up 
 
Hawthorn School requires that only parent, guardians or the authorized individuals identified below are 
permitted to pick up students after school or from the after school program. Proof of identification may 
be requested by school staff.  
 
Family Name:  
 
 

Name & Relationship              Home Phone  Cell Phone  Work Phone 
 
 
 

Name & Relationship              Home Phone  Cell Phone  Work Phone 
 
 
 

Name & Relationship              Home Phone  Cell Phone  Work Phone 
 
*If necessary, please attach an additional page, changes or updates should be made in writing to the school* 
 
Permission to Leave the School 
 
Parents of students from grades 1 to 7 who wish to give their children permission to leave the school 
without a parent or guardian, as they walk or take public transportation home or to wait outside for a 
parent to pick them up must provide notice. This permission is granted for the school year. It is 
understood that the child will have permission to sign herself out of school and the parent/guardian 
thereby releases the school from any responsibility for their daughters’ safety. 
 
If you wish your daughter to have permission to leave the school or wait outside for pick-up, please 
check the appropriate box below.  
 

 My child(ren) has/have permission to leave the school without a parent or guardian 

 My child(ren) has/have permission to wait outside for a parent or guardian to pick her up  

 My child(ren) does/do not have permission to leave the school without a parent or guardian . 



HAWTHORN SCHOOL 

2020 – 2021 
After School  Supervision (JK to Grade 7) 

 
 

Document Updated: August 2020 

The After School Supervision is a structured program available to students who cannot be picked by 
their parents and/or guardians immediately after their classes end at 3:30 pm. It is free of charge until 
4:00 pm, but fees apply starting at 4:01 pm. Time is set aside for homework, play and provision of 
a snack for each student.  
 
If you require the use of the After School Supervision program (inclusive time 4 pm – 6 pm), please 
complete the section below.  
 

 Regular Use - $200 a month per child. $100 for the months of March & June.  
Families with 2 or more children – flat rate of $250/month per family 
 

 Occasional Use - $6.00 per half hour 
 
After School Activities 
 
During the year, Hawthorn regularly introduces and offers various activities aimed at further enhancing 
your children’s talents, skills, and overall personal development. Examples of past activities include 
special programs like arts, musical ensembles and solo musical instruction, dancing, chess, Lego building, 
etc. Given the current restrictions, we are unsure at this time whether we will be able to offer such 
programs in the 2020-2021 school year. We will keep you informed of the details and applicable fees, as 
well as make the forms available if you are interested in any of the programs being offered.  
 
If your child is enrolled in the After School Supervision program on a regular basis, she may be entitled 
to a 50% discount on the cost of certain Afterschool activities that will be offered (please check with the 
Administration Office for more details.  
 

 

Name of Student:_________________________________________ Grade:____________ 
 

Name of Student:_________________________________________ Grade:____________ 
 
Name of Student:_________________________________________ Grade:____________ 
 
 
 
 
Parent/Guardian Name:____________________________________ 
 
 
Signature: ________________________    Date: _____________________ 
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Social media is defined as an Internet-based community where members post information and 
media pertaining to themselves and have the opportunity to find and interact with other 

members, particularly those with shared real-life interests or experiences. 

Social media and electronic communication encompass software, applications, including those 
running on mobile devices, email and websites, which enable users to interact, create and 

exchange information online.  Examples include, but are not limited to, sites such as Facebook, 
Twitter, Flickr, YouTube, Wikipedia, Picasa, Snapchat. 

Social media is very popular with people of all ages and has become a virtual meeting place for 
students and school staff.  Due to the wealth of new social media tools available to students, 

student products and documents have the potential to reach audiences far beyond the 
classroom.  This translates into a greater level of responsibility and accountability for 

everyone.   

GUIDELINES 

Students of Hawthorn School (the “School”) should adhere to the following guidelines when 

using social media and/or online tools: 

 Be aware what you post online. Social media venues are very public. What you 

contribute leaves a digital footprint; therefore do not post anything that you would not 
want friends, parents, teachers or a future employer to see. 

 Follow the School Code of Conduct as outlined in the Student Handbook, when writing 
online.  It is acceptable to disagree with someone else’s opinion; however, do it in a 

respectful way.  Make sure that criticism is constructive and not hurtful.  What is 

inappropriate in the classroom is inappropriate online. 

 Be safe online.  Never give out personal information, including but not limited to last 

names, telephone numbers, addresses, exact birth dates, credit card numbers and pictures.  
Do not share your password with anyone besides your teachers and parents.  

 Linking to other websites to support your thoughts and ideas is recommended.   Read 
the entire article prior to linking to ensure that all information is appropriate to a school 

setting. 

 However, be careful what you link and repost to. Do not repost, reblog, retweet or 

reproduce content on your social media profile without first reading it. The School’s 

policies regarding malicious, defamatory or infringing content may apply to your posts and 
what you hyperlink to as well. When using a hyperlink, be sure that the content is 

appropriate and adheres to the School’s Acceptable Use of Technology Policy.  
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 Do your own work.  Do not plagiarize.  Do not use other people’s intellectual property 
without their permission.  It is a violation of copyright law to copy and paste other’s work. 

This includes blogs, videos, pictures, music performances, among other works.   When 

paraphrasing another’s idea(s) be sure to cite your source with the URL.  Follow the 
School’s Code of Conduct and academic honesty policies.  The School has a separate 

Copyright Policy* for using copyrighted materials. Read and follow this, and other School 
policies carefully. 

 How you represent yourself online is an extension of yourself.  Do not misrepresent 
yourself by using someone else’s identity. 

 Blog and wiki posts should be well-written.  Follow writing conventions including proper 
grammar, capitalization, and punctuation.  If you edit someone else’s work, be sure it is in 

the spirit of improving the writing. 

 If you run across inappropriate material that makes you feel uncomfortable, or is not 
respectful, tell your teacher right away. 

 You should not respond to any messages that make you feel uncomfortable or are 
threatening or intimidating. 

 Consider reporting inappropriate conduct by anyone towards you to your teachers and 
parents/guardians. 

 Think before posting content online. Online content is not deleted permanently. Do not 
post anything online you would not want your future employer to see. 

Copyright  

 Do not assume that content available online is in the public domain, or free for you to 
use. Respect copyright and other intellectual property laws and the works of others. The 

School has a separate Copyright Policy* for using copyrighted materials. Wherever possible, 
use materials that are available in the public domain and clearly marked as such (for 

instance, with the appropriate Creative Commons licenses: https://creativecommons.org/).  

 Wherever possible, cite and link all your work. However, be careful that the content 

you are linking to is not malicious, discriminatory or against School policies or laws in any 
way. 

 Software and resources downloaded must only be used under the terms and conditions 

specified by the creator or owner of the resource. If you are unsure, check with the 
School’s administration. You must follow the School’s Acceptable Use of Technology Policy 

when using software on the School Network and Technology, or on School premises. 
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 Consider posting your own works online under a Creative Commons license, or clearly
state online that you do not want anyone else to use your work without permission.

Profiles, Identity and Privacy 

 Posting messages and attributing them to another user or otherwise misrepresenting
one’s identity online is unacceptable.

 Do not share passwords or accounts with others and make all efforts to protect this
information from unauthorized users.

 Your personal information, including last name, address or phone numbers should not
appear on blogs or wikis.

 When uploading digital pictures or avatars that represent yourself, make sure you select
an appropriate image.

 Adhere to the School’s Acceptable Use of Technology Policy, Copyright Policy* and

other applicable policies.

 Do not share the School’s or anyone else’s confidential information online (such as their

names, physical and online addresses, telephone or contact information, test results or
grades).

Social Bookmarking 

 Be aware that others can view the sites that you bookmark.

 Be aware of words to tag or describe the bookmark and of URL shortening services.
Verify the landing to which they point before submitting a link as a bookmark. It would be

best to utilize the original URL when naming a bookmark.

 Attempt to link directly to a page or resource, if possible, as you do not control what
appears on landing pages in the future.

 Be careful when hyperlinking to another page. You must follow the School’s Acceptable
Use of Technology Policy and Copyright Policy* when doing so. Do not hyperlink to any

content that would be considered unacceptable under these policies (such as copyright
infringing material, or inappropriate websites/images/videos).



HAWTHORN SCHOOL 

2020 – 2021 
Social Media Policy 

HSG Policy 10-20 Social Media Access Agreement 
4 

 Set and maintain strict privacy settings by choosing settings that limit what others can
do.

 Ensure that the privacy settings for content and photos are appropriately set and

monitor who is able to post to any of your social media locations.

 Monitor regularly all content you or others post on your social media accounts and

remove anything that is inappropriate.

 Ask others to remove any undesirable content related to you.

 Do not “troll” other people or organizations online. Respect the brand protection and
copyright policies of every website/organization/brand you interact with.

Be a Responsible Digital Citizen 

 Consider whether any posting may reflect poorly on you, your friends or the School.

 Do not post, publish or display any defamatory, abusive, obscene, threatening,

intimidating, racially offensive, homophobic, sexist material.

 Alert school staff if you see other students being threatened, intimidated or bullied

online.

 Be transparent and authentic. Do not “catfish” any person or organization for any

reason, or encourage others to do so.

 Similarly, be cautious when interacting with others online. If an online interaction makes

you uncomfortable or is inappropriate, do not hesitate to tell your teachers and
parents/guardians immediately.

 Avoid impulsive, inappropriate or heated comments.

 Respect the privacy and confidentiality of personal information regarding other
members of the School community.

Acceptable Use Guidelines 

 Use of the School Network and Technology is a privilege, not a right.

 Failure to comply with the School’s Acceptable Use of Technology Policy will result in
loss of computer privileges and/or other consequences under the Code of Conduct.

Privacy Settings and Content 
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 Any malicious attempt to harm or destroy data of any person, computer or network
will result in appropriate disciplinary action.

I understand appropriate social media use and the potential consequences for inappropriate 
usage. 

___________________________ 

Student Signature 

I have reviewed this agreement with my child and will make sure that she is using social media 

responsibly.  

__________________________ 

Parent Signature 
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Grade 12 Consent to Leave Unattended 

Over the years the school has kept the tradition in giving grade 12 students more responsibility to come 
and go from school as they wish. However, due to COVID-19 and the responsibility we all play on 

keeping all students and staff safe, in order to minimize risk, we are asking Grade 12 students to only 

leave school once they have completed their classes for the day. (You will be notified should the 
situation improve for this to be modified) 

Given grade 12 students range in age between 16 and 18, we felt it is important that parents of students 
under the age of 18 provide us written consent that their daughter can come and go from Hawthorn 

School freely. 

Please provide your permission and authorization to allow your daughter to earn greater responsib ility 

to come and go from the school as she sees fit. 

Check as appropriate 

Student Name:  _________________________________________________________ 

 I give permission for my daughter to leave the property of Hawthorn School once her classes 

of the day are finished. 

I do not give my daughter permission to leave the property of Hawthorn 

 School without my permission. 

OR 

My daughter is over the age of 18 and does not require my permission 

to leave the school premises. 

I have been advised that Hawthorn School cannot supervise my daughter while she is off school 

property. I have been further advised that my daughter is not covered by the insurers of the school 

while she is off school property. I understand that my daughter's safety is her respons ibility while she is 
off school property. 

Therefore, I waive all rights to any claim against Hawthorn School arising out of any injury or harm 
occurring while my daughter is off school property and furthermore, I release Hawthorn School from 

any and all liability.  _____________ 

_____ 

______________________________  __________________________ 
Signature of Parent of Guardian  Date 
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